Dear [NAME],

At the Council for Exceptional Children’s UnifiED 2026 conference, educators at all levels will gather to enhance their professional skills, knowledge, and careers. I would like to attend this event, which will be held October 19-20, 2026, in Milwaukee, Wisconsin, to learn practical strategies I can apply immediately in my classroom.

By attending UnifiED, I will gain valuable strategies, information, and professional connections I can utilize as soon as I return to my classroom. I’ll also be able to select a program strand that best aligns with and supports my work, make connections with other educators, and learn from their experiences throughout the conference.

UnifiED provides opportunities for me to:
· Select a programming strand that best aligns with my professional goals and the needs of my students.
· Attend sessions focused on the critical knowledge and skills I need to help my students succeed inside and outside the classroom.
· Engage with other special educators to exchange ideas, skills, resources, and practices.
· Earn up to 8 hours of continuing education unit hours (CEU hours).

To meet my professional development goals, I am seeking approval for the registration fees, travel and lodging expenses, and food expenses during the conference. The detailed cost breakdown is listed below.

Conference Registration:
Travel:
Lodging:
Food:

Total estimated cost:

My participation in this opportunity will complement our school’s objective of continual professional development. I plan to return with resources to share what I’ve learned with the rest of our staff.

Thank you in advance for your consideration.

Sincerely,



